IIpunsaro YrBepxaaw:

Ha MeJaroru4yecKoOM COBETOM 3aBenyomuit MbJ1I0Y MO

MBJIOY MO r. Kpacuogap r. Kpacnonap «Jlerckuii cag Ne 88»

«erckuit camx Ne 88» JL.LYO.AbparumoBa

IIporokos Ne 3 ot 26.02.2020 npuka3s ot «02» mapta Ne 17-A
MNOJIO’KEHHUE

O ITOPAIAKE OBPABOTKMU ITEPCOHAJIBHBIX TAHHBIX
BOCIIUTAHHUKOB, POIUTEJEN (3AKOHHBIX
IPEJICTABUTEJIEN) U TPETHUX JINI]

1. O01mume moJ1oKeHud.

1.1. Hacrosimee Ilonoxxenue paspaboraHo B cOOTBeTCTBMM ¢ KoHcTUTyIHEH
Poccuiickoit denepanun; deaepanbHbiM 3akoHOM OT 27.07.2006 1. No 149-D3
«O6 urbpopmaluu, THPOPMAIIMOHHBIX TEXHOJIOTHSAX U O 3alluTe WH(pOpMaIn) B
penakuuu ot 18 maprta 2019 r, @enepanbHbiM 3akoHOM Ne 152-D3 ot 27.07.2006r
«O mepcoHaTBHBIX JaHHBIX» B penakiuu ot 31 nmexabps 2017 1, YcraBom
JIOIIIKOJIBHOTO  00pa30BaTEIBbHOIO  yupexjaeHus. llpu cocTaBiaeHWH YYTEHO
[Tomoxxenne 00  0OCOOEHHOCTSIX  OOpaOOTKM  TMEPCOHAIBHBIX  JIAHHBIX,
OCYIIECTBIIIEMON 0€3 HCMOJb30BaHUS CPEJCTB aBTOMATHU3AIlMU, YTBEPKICHHOE
[ToctanoBnenuem IIpaButensctBa PO Ne 687 ot 15.09.2008 r, TpebGoBanus x
3aIUTe ePCOHANTBHBIX TAHHBIX MPU UX 00paboTKe B MH(POPMAITMOHHBIX CHCTEMaX

MIEpCOHAJIbHBIX JaHHBIX, YTBEpKIACcHHbIC [locTanoBinennem [lpaBurtensctBa PO Ne
1119 or 01.11.2012 1.

1.2. Jlannoe IlomoxxeHue ompenensieT OCHOBHbIE TPeOOBaHUS K TMOPSIKY
MOJIYYCHHsI, XPaHEHHWs, WCIOJb30BaHHUS U TepeJaddl MEePCOHATbHBIX JIaHHBIX
BOCITUTAHHUKOB JIETCKOTO Cajia, pOAUTENIel JeTeil, a TakkKe OTBETCTBEHHOCTH 3a
HapylIeHUEe HOPM, PETYIUPYIOMUX 00pabOTKY U 3alIUTY MEPCOHATBHBIX TAHHBIX B
JIOIKOJILHOM 00Pa30BaTEIbHOM YUPEKICHUH.

1.3.  Hensto IlosiokeHust  ABISETCA  3allATa  MEPCOHAIBHBIX  JAHHBIX
BOCIIUTAHHUKOB, poAUTEIEH (3aKOHHBIX MPEACTABUTEICH ) M UHBIX TPETHUX JIUI] OT
HEMPAaBOMEPHOTO WJM  CIAy4alHOTO JOCTyIa, YHUYTOXXEHHUS, HW3MCHEHUS,
OJIOKMpPOBaHUSA, KOMHWPOBAHUSA, PACHPOCTPAHEHUS M HWHBIX HEMPaBOMEPHBIX
JICUCTBUH.

2. l'[epequb OﬁpaﬁaTbIBaeMLIX NMEPCOHAJIBHbBIX JAHHbIX.



2.1. 10O o6pabaThiBaeT CleaAyIOIINE IEPCOHAIbHBIC JAHHBIE BOCIIUTAHHUKOB:

- (hammnust, UMs1, 0OTYECTBO (TIPU HATTMYMH);

- JJaTa 1 MCCTO POXKACHUA; - aAPCC MCCTOXKUTCIILCTBA; - CBCACHHUA U3 JOKYMCHTOB!
- CBUACTCIILCTBA O POKIACHUU,

- CBHUJETENICTBA O PETUCTpAIUU; JOKYMEHTA, MOATBEPKIAIOLIEr0 PpPOACTBO
BOCIIUTAHHUKA C POAUTEISIMU (3aKOHHBIMU MPEICTABUTEIISIMU );

- TOKyMEHTa, MOJATBEPKIA0IIEro MpaBo Ha npeObiBaHue Ha TeppuTopun PD;

- 3aKJIII0YUCHUA W JPpYrux HOKYMCHTOB HCI/IXOJ'IOFO-MCI[HKO-HCI[aFOFquCKOﬁ
KOMHUCCHH,

- MeIII/ILII/IHCKOﬁ CIIPpAaBKU-IOITYCKa ITOCJIC ICPCHCCCHHOT'O 33.60J1€B3.HI/ISI;
- HHBIX MCIHUTITUMHCKUX 3aKJIFOUCHUM.

2.2. TlepcoHanbHble JaHHBIE BOCIIUTAHHUKOB COJEPKATCS B UX JIMUYHBIX J€Jlax B
BUJI€ KOMIUM TOKYMEHTOB.

2.3. 100 o6pabaThiBaeT ClIeAYIOIINE IEPCOHANBHBIC TAHHBIC POJIUTEIICH
(3aKOHHBIX MPEACTABUTENEH ) BOCTUTAHHUKOB!

- (hammnust, uMsi, 0OTYECTBO (TIPU HATTUYMH);

- aJlpec MECTOKUTEIIbCTBA;

- KOHTaKTHbBIE TeIe(POHBI;

- MacTopTa UK APYTrOro JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD;

- TOKyMEHTOB JIJIsl IPEOCTaBIEHUS JbTOT (YAOCTOBEPEHUE MHOTOICTHONU CEMbH,
JOKYMEHTA O IPU3HAHUU UHBAIUIIOM).

2.4. TlepcoHanbHbIEe JaHHBIE POAUTENCH (3aKOHHBIX MPEICTABUTENCH) COAEPHKATCS
B JIMYHBIX JIeJIaX BOCOIUTAHHUKOB B BUJE KOIUM IOKYMEHTOB.

2.5. 100 oOpabatbIBaeT Cienyronue nepcoHaibHbie JaHHbIE PU3NUECKUX JIUIL 10
oroBOopaM, (PU3UIECKUX JIUI, YKA3aHHBIX B 3asBIICHUAX (COTJIACHSX,
JOBEPEHHOCTSX U T. M.) POAUTENEH (3aKOHHBIX TPEACTABUTENEH ) BOCHUTAHHUKOB:
- (hammmst, uMsi, 0TYECTBO (TP HATTUYHH);

- aJIpeCc MECTOKUTEIbCTBA;

- KOHTaKTHBIC TEICPOHBI;

- MACTIOPTa WJIU APYroro JOKYMEHTA, YA0CTOBEPSIOIErO JIUYHOCTb.

2.6. IlepcoHasibHBIE JaHHBIE TPETHUX JIMI] COJIEPKATCA B JOKYMEHTaX, KOTOpBIE
npeacTtaBuin (pusznueckue auna, 3akiarouuBiiue ¢ OO moroBop, M KOTOpbIE
noAnucaiu (BblIAJIN) POAUTENH (3aKOHHbBIE MPEICTABUTEIIN )



3. Coop, 00padoTKa MU XpaHEHHE MEPCOHATBbHBIX JaHHBIX.

3.1. COop mnepcoHadbHBIX JAHHBIX BOCHUTAHHUKOB, POAUTENECH (3aKOHHBIX
MPEACTaBUTENEH) U TPEThUX JIMI] OCYIIECTBISAETCS BO BpeMs IpHeMa JTOKYMEHTOB
st 3auucienuss B JJOO u Bo Bpemsi OKa3aHHUsS YCIyT MO MPUCMOTPY U YXO.y,
00pa3oBaTeIbHBIX YCIYT.

3.2. COOp MmaHHBIX TPETHUX JIMIl, YKA3aHHBIX B 3asBICHUSIX (COIJIACHUSX,
JIOBEPEHHOCTSX U T. I.) pOoJUTENeH (3aKOHHBIX MPECTaBUTEIEH) BOCITUTAHHUKOB,
ocymiectBisiercst B JIOO npu odopmiieHUN WU IpUeMe TOKYMEHTOB.

3.3. OO BnpaBe NpuHATH NEPCOHANBHBIE JAHHBIE BOCHUTAHHUKOB, POJMUTENIEH
(3aKOHHBIX TpEeJICTaBUTENIEH) BOCIMUTAHHUKOB TOJIBKO y pPOAUTENEH (3aKOHHBIX
npencrasureneit) auuno. 10O BrnpaBe NpUHATH JOKYMEHTHI U CBEICHHUS, KOTOpbIE
coJiep KaT NMepcoHalIbHbIE JaHHbIE TPETHUX JIUI], TOJIBKO Y TAKUX JIHII.

3.4. 100 BmpaBe nenath 3ampoc B MEIUIIMHCKYIO OpraHM3aliiio U 00padaThiBaTh
NEePCOHAIBHBIC JaHHBIE BOCIIMTAHHUKOB MIPH PacciaeOBaHUN HECYACTHOTO Cliydas,
€CJIM 3TO TpedyeTcs g paboThl KOMUCCHUU. Pe3ynbTaThl pacciieIoBaHHsI BMECTE C
METUIIMHCKUMH 3aKJITFOYEHUSIMH XPAHITCS B OTIEIBHBIX TanKax B CIEIHUATBHOM
OTBEAEHHOM MECTE, IOCTYI K KOTOPOMY UMEIOT TOIBKO YJICHBI KOMUCCHH.

3.5. O6paboTka MepCOHATBHBIX TaHHBIX BOCITUTAHHUKOB BEJETCS MCKIIOUUTEIIEHO
B LIEJISIX pealIM3alliy UX MPpaB Ha MOJydeHHue 00pa3oBaHUs B paMKax OCBaMBAaEMBbIX
0o0pa30BaTeIbHBIX MPOrPaMM, OKa3aHHWS YCIYr IO TPUCMOTPY U YXOAY H C
corjlacusi Ha 00pabOTKy EPCOHAIBHBIX JAHHBIX.

3.6. O6paboTka mepCcOHATBHBIX NAHHBIX POAUTENCH (3aKOHHBIX MPECTaBUTEINECH)
BOCIIMTAHHUKOB BENIETCS HCKIIOUUTENHFHO B LEJSAX peaju3allid IMpaB POJUTENeH
(3akoHHBIX TpeacraBuTeneil) npu peanuzanuu B JIOO npaB BOCIUTAaHHUKOB Ha
noJiyueHre oOpa3oBaHMsI B paMKaxX OCBAaMBAEMbBIX OOpPa30BATEIBbHBIX MPOTPAMM,
OKa3aHWs YCIyr IO TPUCMOTPY M YXOIy M C corjlacus Ha o0paboTKy
MEePCOHAIbHBIX JIAaHHBIX.

3.7. O6paboTKa MEPCOHANBHBIX JAHHBIX TPETHUX JIUII, YKA3aHHBIX B 3asBICHUSIX
(cornacusix, JAOBEPEHHOCTSX M T. I.) POJAUTENEH (3aKOHHBIX MPEICTaBUTENECH )
BOCIIUTAHHUKOB, BEJIETCS UCKJIIOUUTENBHO B IEJSAX pealu3alluu MpaB poAUTeNei
(3akoHHBIX TpexacTaButenei) npu peanuszauuu OO mpaB BOCNUTAaHHUKOB Ha
noyyuyeHue oOpa3oBaHUs, OKa3aHUS YCIYT MO MPUCMOTPY M YXOAYy U C corjacusi
TPETHHUX JIMI] HA 00Pa0bOTKY.

3.8. JIuunHble Aena BOCIMTAHHUKOB XpaHATCS B KabuHeTe 3aBexmyromiero 10O B
OyMa)XHOM BHJIE B TMamKax B CIEIHAJIbHO OTBEAEHHOM MeECTEe, KOTOpPOe



o0ecrneurBaeT 3allUTy OT JOCTyHa. B JMYHBIX AenaX BOCHUTAHHUKOB XPaHSITCS
NEPCOHANBHBIE  JTaHHBIE BOCIHUTAHHMKOB M WX pOJAUTENe  (3aKOHHBIX
MpeICTaBUTEIEH).

3.9. MenuuuHCKUE KapThl BOCOIUTAHHUKOB XPAHSTCS B MEAUIIMHCKOM KaOWHETE.
Kitoun ot kabuHeTa HaXOASATCS Y MEIULUHCKONW CECTPBHI.

3.10. 3asBrnenus (corjacusi, JOBEPEHHOCTH U T. TI.) poauTereh (3aKOHHBIX
MpeJCTaBUTENICH) BOCIIUTAHHUKOB, COJAEPKAIIME MEPCOHATBHBIE JaHHBIE TPETHUX
U, XpaHsaTcsa B kaOuHere 3aBenyromero JJOO B OymMakHOM BHUJE B Tarkax B
CIelUAIbHO  OTBEAEHHOM  MECTE, KOTOpbIA oOecrmeunBaeT 3alfuTy  OT
HECaHKLIMOHUPOBAHHOTO JIOCTYTIA.

3.11. 100 Bener xypHan yyeTa MOCETUTENICH, B KOTOPOM OTBETCTBEHHBIE JIMIIA
(UKCUPYIOT MEPCOHANIbHBIC JaHHBIC MMOCEeTUTENEN: (haMIIHNIO, UMSI, OTYECTBO (TpH
HAJIU4MM), TACIOPTHBIC JaHHBIC. [lepedyeHb IUIl, OTBETCTBEHHBIX 3a BEJICHHE
KypHana, yTBepkaaerca mnpukazoMm 3aeayrwomero J10O. KonupoBanue
uHbOpMalMK KypHala W Iepefadya ee TPEeTbUM JIMIaM He JOMyCKaeTcs, 3a
UCKJTIOYEHUEM CITy4aeB, MPEeayCMOTPEHHBIX 3aKOHOIATENLCTBOM PO.

3.12. JIuunbie Acia, XYpHaJlbl U MHBIC JOKYMCHTBI, COACPKAIINC IICPCOHAJIBHBIC
HJaHHBIC, TIIOJICKAT XPAHCHHIO MW YHHUYTOXCHHIO B CPOKH W B IIOPAIKC,
MpeaAyCMOTPCHHBIC HOMCHKH&TYpOﬁ ACIT U apXUBHBIM 3aKOHOAATCILCTBOM PO.

4. locTyn K MepPCOHATbHBIM JTAHHBIM.

4.1. JlocTyn K NepCOHAIbHBIM JJAHHBIM BOCITMTAHHUKA, POJIUTENICH (3aKOHHBIX
NpeICTaBUTENICH) pa3pelaeTcs:

-3aBEIYIOIIHNI — B TIOJITHOM 00BEME;

-CTapIINii BOCTIUTATENb — B TIOJTHOM 00BEME;

-JIEJIOTIPOU3BOUTEINH — B TIOJTHOM 00BEME;

-BOCIIUTATEIU — B 00BbEME JaHHBIX, KOTOPbIE HEOOXOAUMBI JIsI BBITIOTHEHUS
pabouux QyHKIH : haMuIus, UMs, OTYECTBO (MIPU HAJTMYHH ) BOCTIUTAHHUKA;
dbamumms, UMs1, OTYECTBO (MTPU HATMYWU) POJTUTENCH BOCIIUTAHHUKA; aJpec
MECTOXKUTEITbCTBA, KOHTAKTHBIC TEIEPOHBI, PEKOMEHAAINH TICHXO0JIOT0-MEIUKO-
MeJJarOrMIeCKO KOMHUCCHH; (haMUJIHS, UMSI, OTYECTBO (IIPU HATHYNN) U
KOHTaKTHbIE TeNe(OHBI TPETHUX JIUIL, KOTOPBIM POJUTENHN (3aKOHHBIE
MPEACTABUTEIN ) TIEPEATN YaCTh CBOMX MOJHOMOYUM;

-IICUXO0JIOT, YUUTENb-JIOTONe] — B 00beMe JIAHHBIX, KOTOPbIE HY>KHBI JIJIs1
JMArHOCTUYECKOM, ICUXOKOPPEKIIMOHHOM, peaduINTaIlMOHHON pabOTHhI C
BOCIIUTAHHUKOM, OKa3aHHsI KOHCYJIbTATUBHOW MOMOIIY BOCIIUTAHHUKY, €r0
poAUTEIISIM (3aKOHHBIM MPEJICTABUTENSAIM ) U nenarorunueckum padbotHukam J[00;



-MEJIUIIMHCKAas cecTpa — B 00beMe, HEOOXOAUMOM JJIsl METUIIUHCKOTO
o0cIy>KMBaHMsI BOCTIUTAHHUKA.

4.2. JlocTyn K IEpCOHATBHBIM TAHHBIM TPETHUX JIMI] Ha KOTOPBIX 0(hOPMIICHBI
3asIBJICHHSI pa3pelaeTcs:

-3aBEIYIOIIHUI — B TIOJIHOM 00BEME;

-CTapIINi BOCIIUTATEb — B TIOJTHOM 00BEME;

-3aMECTHUTEIh 3aBEYIOIIECTO 110 aIMUHUCTPATUBHO — XO3UCTBEHHOU padoTe - B
IIOJIHOM 00BEME;

-JICJIOTIPOM3BOIUTEIIH — B TTIOJITHOM 00BEME.

4.3. IlepedyeHp mul, JOMYyHIEHHBIX K 0OpabOTKE TMEpCOHAIBHBIX JAHHBIX,
yTBepxkaaercs npukazom J00.

5. llepenaya nepcoHAJbHbBIX JAHHBIX.

5.1. Pa6ornuku JIOO, wumermmue J0CTynl K MEPCOHAIBHBIM JaHHBIM
BOCIIMTAHHUKOB, POJUTENEH (3aKOHHBIX MPEACTABUTENECH) BOCIMUTAHHUKOB H
TPETbUX JUI, TPHU Teperaye 3TUX JaHHBIX JOJKHBI COONIOAATH CIEIYIOIINe
TpeOOBaHU:

5.1.1. He mepenaBaTh mnepcoHalIbHBIE JaHHbIE 0€3 MHUCBMEHHOIO COTrJIacus
CyOBEKTa TEepCOHAIbHBIX JAHHBIX, 3a HWCKIIOUYEHHWEM CIlydyaeB, KOTJa JTO
HEOOXOMMO B IENSIX MPEeAYNPEeKICHHUs Yrpo3bl JKM3HU U 3J0POBBIO
BOCIIMTAHHUKOB, €CIIM  IIOJIyYUTh TAKOE  COIJIACUE  HEBO3MOXHO,  JJIA
CTAaTHUCTHUYECKUX WIIM MCCIIEIOBATEIBCKUX LeNiel (Tpu 00€3IMUMBaHNH), a TAK)KE B
JIPYTHUX CIy4asix, HAMPSMYIO MPEAYCMOTPEHHBIX (heepalbHBIMU 3aKOHAMH.

5.1.2. Ilpenympexnarb JHI, KOTOPbIM IE€pElaHbl IEPCOHAIbHBIE JaHHBIC
BOCIIUTAHHUKOB, pOJAUTENEH (3aKOHHBIX MPEACTaBUTENEH) BOCIUTAHHUKOB,
TPETHHUX JIHI], O TOM, YTO ATH JaHHBIE MOTYT OBITh HCTIOJIb30BAHBI JUIIH B IEIIAX,
JUTSL KOTOPBIX OHU COOOIIEHBI CYObEKTaMU NIEPCOHATBHBIX JaHHBIX.

6. Mepnbl o0ecriedeHUs1 0€30MACHOCTH NMEPCOHATBHBIX TAHHBIX.

6.1. K ocHOBHBIM MepaM oOecrieueHrss 0e30MacHOCTH NMEPCOHAIBHBIX JIAHHBIX B
JOO otHOCSTCS:

6.1.1. Ha3HadueHne OTBETCTBEHHOTO 3a OPraHM3AIUI0 00PaOOTKH MEPCOHATBHBIX
JaHHbIX. B 0053aHHOCTM OTBETCTBEHHOI'O BXOJUT OpraHu3aiusi o0paboTKu
MEePCOHAIBHBIX JIaHHBIX, OOYYEHHE M HMHCTPYKTaXX paOOTHUKOB, BHYTPEHHUU
KOHTpoJib 3a coOmtoaeHueM B JIOO TpeOoBaHWI 3aKOHOJATENIBCTBA K 3aIllUTe
MEePCOHAIBHBIX JIAHHBIX.



6.1.2. I3nanue nonuTuku oOpabOTKU MEPCOHANBHBIX JAHHBIX U JOKAJIbHBIX aKTOB
0 BOIIpocaM 00pabOTKHU MEePCOHATBHBIX IAHHBIX.

6.1.3. O3HakoMJeHHE PaOOTHUKOB, OCYILECTBISAIOMHUX 00pabOTKy MEPCOHATBHBIX
JAHHBIX, C TIOJOKEHUAMH 3aKOHOJATENbCTBA O NEPCOHAIBHBIX AAHHBIX, B TOM
qucliie ¢ TpeOOBaHUSAMU K 3aIUTE MEPCOHANbHBIX JAHHBIX, TOJUTUKONH 00pabOTKU
MEPCOHANBHBIX JAHHBIX W JIOKadbHbIMH akTamu JIOO mo Bompocam o0pabOTKH
MEePCOHANIbHBIX TAHHBIX.

6.1.4. PCI‘I/ICTpaLII/ISI U YUYCT BCCX I[GﬁCTBHfI, COBCpHIaCMbIX C TICPCOHAJIBHBIMHU
JaHHBIMH B I/IH(i)OpMaI_II/IOHHBIX CUCTCMAX, KOHTPOJIb 3da NMPUHUMACMBIMHU MCPpaAMU
1o o0ecrneueHno 0€30IIacCHOCTH NMEPCOHAJIBHBIX NAHHBIX U YPOBHA 3allIUIICHHOCTH
I/IH(I)OpMaI_II/IOHHBIX CHUCTCM.

6.1.5. Yder MalIMHHBIX HOCUTENEN TEPCOHATBHBIX TaHHBIX.

6.1.6. Otenka Bpenia, KOTOPbIA MOXKET ObITh MPUYMHEH CYOBEKTaM MEePCOHANBHBIX
JAHHBIX B CJly4ae HapYIIEHUs 3aKOHOJATENbCTBA O TMEPCOHAIBHBIX JaHHBIX,
OILICHKAa COOTHOIIIEHUS YKa3aHHOTO Bpe/la U MPUHUMAEMBIX Mep.

6.1.7. BHyTpeHHUN KOHTpPOJb M (WIM) ayAUT COOTBETCTBHS O0OpabOTKH
NEePCOHATBHBIX JaHHBIX TPEOOBAHUSM 3aKOHO/IaTEIHCTRA.

6.1.8. IlyOnukanus MoJMTUKA 0OpaOOTKM MEPCOHANBHBIX JaHHBIX M JIOKAIBHBIX
aKTOB I10 BOIIpocaM OOpaOOTKH NMEPCOHAIBHBIX AAHHBIX HAa OQUIIMAIBHOM CaiTe

J1OO.
7. OTBEeTCTBEHHOCTD.

7.1. Jluuia, BUHOBHBIE B HapyIIEHUU HOPM, PETYIUPYIOMHUX 00pabOTKy H 3alIUTY
MEPCOHAIBHBIX  JAHHBIX  BOCHUTAHHUKOB, WX  poAauTeneld  (3aKOHHBIX
MpEACTABUTENIC) U HHBIX TPEThUX JIMI, HPUBJIEKAIOTCA K AUCHUIIIMHAPHOMN
OTBETCTBEHHOCTH, a B CJy4dasiX, YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM PD, — k
rpaXkJaHCKO-TIPAaBOBOM, AAMHUHUCTPATUBHOM W YTOJOBHOW OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJICHHOM (perepaabHbIMH 3aKOHAMH.



